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Instructions for Filling Old Applications ofElectricity Connection for Private Tube Wells
 (
Note
:
Use valid Login ID (currently active).
All the details of an application form till current stage will be filled by Divisional user only.
Fields marked with 
*
 in the form are mandatory.
)




1. Accessing Portal
· Visit website of UPPCL (www.upenergy.in).
· Click on Intranet tab then select PTW Old Application icon; user will be displayed Login Page.
· Fill Login ID, Password and Captcha and click on Login button (Divisional user only).
· [bookmark: _GoBack]Click on Reset button to reset all the fields if needed.
2. Manual Form Entry
Step 1: Add New Application
· After successful login divisional user will be navigated to Dashboard.
· Click on Manual Form Entrymenu from the Dashboard to fill the old applications of electricity connection for private tube wells.
· Click on Add New Application button thereafterApplication for PTW Electrical Connectionpage will open.
· Submit applicant’s details, correspondence address, permanent address and description of site where new electrical connection of private tube well is required and upload photo and required documents.
· The submitted application will be displayed in the list. User can editor delete the application by clicking on respective icon from the list.
· To approve the application and proceed to the next step, click on respective approve button from the list.
Step 2: Assign Connection to SDO
· After approving the application form, click on respective process icon from the list. Thereafter,Assign Connection to SDO page will open.
· Fill Survey Letter No., select Survey Letter Date, upload Survey Letter and select SDO.Thereafter, click on submit button to proceed.

Step 3: Choose any one tentative date for inspection of feasibility of site
· After assigning the connection to SDO, divisional user will be redirected to select date for inspection of feasibility of site.
· Select one date among three dates for inspection of feasibility of site and click on Approve button to proceed.

Step 4: Upload Site Feasibility Status
· After approving the date for inspection of feasibility of site, divisional user will be redirected to upload site feasibility status.
· If the site is feasible then select OK and upload Report and fill TFR Details. Thereafter, click on Save TFR button to proceed.
· If the site is not feasible then select NOT OK and upload Report and fill Remark. Thereafter, click on Save button to proceed.

Step 5: Fill Feeder, Material, Line, Estimated Cost and Payment Details
· Afteruploading Site Feasibility Status, divisional user will be redirected to fill Feeder, Material, Line, Estimated Cost and Payment Details for feasible site.
· Fill Feeder Details, Material/Particular Details, Line Details, Estimated Cost Details, Payment Details and upload required documents. Thereafter, click on Save button to proceed.

Step 6: SubmitWork Completion Details &Meter Installation Date Appointment
· Aftersubmitting the details mentioned in above step, the divisional user will be redirected to submit Work Completion Details and Meter Installation Date Appointment.
· If the site is ready for meter installation, select Yes and upload relevant document/NOC. Thereafter, select any three tentative dates for meter installation and click on Submit button.
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